
HOW TO SEND A FAX

Once your fax is sent you will receive a Queued 
Successfully report.  Then and a Success email or 
Failed email if something went wrong.   

The fax will attempt 3 tries before determining if it 
failed or not.

Start or forward an email, then attach the 
file you’d like to fax (it must be an 
attachment) to fax#@concordsend.com 
(example 8604392095@concordsend.com 
- no dashes in the number.)

If you don’t have the file in digital format 
you can scan it to yourself first.
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